Free Microsoft Office for Students

Go to Office.com or search for Office 365 in your search engine.

B® Microsoft | Office products v Resources v Templates  Support My account ‘BuyO"l(ei&S‘

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

What is Office 3657?
Click Sign in.

Please enter their school email address as the username and their password and then select “Work
or School Account”.

If you don’t know the username is the students usual computer login username with
@edu.thesuttonacademy.org.uk

username@edu.thesuttonacademy.org.uk,

so for example...

7Blog)@edu.thesuttonacademy.org.uk

If students have not logged in before their password is likely to be...

Welcomel
(capital W)

However if the student has have forgotten it, please contact itsupport@thesuttonacademy.org.uk
using any other email account and we will get back to you asap but please bear in mind this is a busy
time for the IT Team in these circumstances.
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Once you have logged in.

Click the 9 dots in the top left corner
<« C @ outlook.office365.com/mail/inbox

—

£ Mark all as read
~  Favourites @ Inbox

Click Office 365

&« C @ outlook.office365.com/mail/inbox
—

B Office 365 —

e

read

Then Click Install Office in the top right, then select Office 365 apps

C & officecom/?auth=2&home=1

Good morming

Office 365 g nstall Office
+ li ‘ m !' & m * i, Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Other install options
> Select a different language or install other
apps available with your subscription.
= & -

Follow the on- screen instructions and it will then start to install, it may take a while depending on
your internet connection and how busy it will be in the current circumstance.

Once installed you should have an education version of Office on your laptop whilst your child is at
the school.

Any Issue please contact ITSupport@thesuttonacademy.org.uk and we will try our best to assist.
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